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Assembly Committee
Mission:  
To provide interesting educational assembly programs once a month, primarily



for students in grades K-6 and occasionally for students in grades 7-12.

Volunteers Needed:
3
1.  Arrange for assemblies for the second Friday of each month.

2.  Remind Ed Neri and the teachers of those grades attending.



3. Greet the guest speaker and introduce the speaker to the assembly.



4.  Write thank you note to the guest speaker.

Box Tops & Campbell Soup Labels for Education Committee
Mission:
To coordinate the collection and submission of the coupons and labels.  

Volunteers Needed:
2

1. Box Tops coupons and Campbell’s Soup labels are sent into school and collected in 
bin in the main office.


2.  Box Tops coupons:



a. Trim the excess paper or cardboard from around the coupon.  



b. Count the coupons.



c. Send in the coupons for redemption.  The school will be mailed a check for the 




amount that was collected.


3.  Campbell’s Soup labels:



a. Cut out the required UPC symbol from the labels.



b. Count the labels.



c. Send in the labels for redemption.  The school will receive points that can be 




exchanged for merchandise.  


4.  Consider running contests to encourage participation.  

Bulletin Board Committee
Mission:
To create inspiring visual presentations for school bulletin boards.

Volunteers Needed
3

1.  Confirm which bulletin boards you are responsible for.


2.  Update regularly – determine a schedule for changing content.


3.  Identify the themes for each board.



a.  Check with the school to coordinate with events or projects the school has 



planned.


4.  Help with displays for the art show (grades 7-11).  
Class Mothers Committee
Mission:
To elicit mothers willing to act as class mother for the year.

Volunteers Needed:
1 chairperson and preferably two class mothers per grade K-8.

1. Provide class mothers with the list of their responsibilities and the questionnaire that asks the teacher to identify his/her needs.  


2.  Organize and run a meeting in the early fall with the class mothers to discuss their roles and responsibilities.  


3.  Contact Jeannie McCauley to obtain dates for First Friday teacher luncheons.  Assign each class a date and provide Jeannie with the list of assignments.  
Class Mothers Responsibilities
Grade: ________________________

Teacher: _______________________

Class Mother: ___________________

1). Call teachers(s) and discuss questions on the following questionnaire sheet.

2). Organize celebrations/events requested by the teacher(s). Prepare sign up sheets for Back-to-School Night.  Call parents to request their assistance in areas where you still need support. 

3). Collect money from parents for teacher(s)’ Christmas and Baptismal gifts.

4). Help arrange chaperones and vans for class trips.  Follow up calls for field trip money                                   not handed in.

5). Organize parents to make lunch for teachers meeting on ___________________ (half-day).   

Suggestions:

· Keep it simple sandwiches, chili, soup or salad.  

· Dessert is provided by Pam Keller

· Plan for about 25-30 teachers

· Paper goods. 

· Ask a grandparent or another older person to deliver the food and setup the lunch, if parents are unavailable. 

6.  Work with School Spirit Committee regarding contests (i.e. Gingerbread Houses.)

7.  Organize and run a booth for School Spirit Day which is held at the end of the school year.   
8.  K-6 – Find help for teachers to clean-up and pack-up at the end of the year.

9.  You may log 18 hours of service for this responsibility (9 hours each if two moms.) 
Class Mothers

Questionnaire for Teachers

Please call the teacher(s) as soon as possible to discuss his/her needs for the school year.

Questions:

1). When is your baptismal day?  What day and time can we celebrate it?

2.  When would you like to celebrate Christmas?  Any specific activities you would like?
3.  What other celebrations/events can I help you with?

4.  Would you like an end-of-year celebration?  Do you have anything specific in mind?

5.  Would you like assistance cleaning up and packing up at the end of the school year?  If so, what dates?  
6.  What class trips are you planning?  Can I help you arrange chaperones and vans?

7. Would you like a frozen meal to pull out in December?     
Ask the teacher to be as specific as possible.  
Review with the teacher all that you discussed so as to reduce any misunderstandings.

Class Mothers Responsibilities 
(additional responsibilities for 7th & 8th grades)

1. 7th & 8th grade class moms – 


a.  Help organize transportation and chaperones for class trips.  


b.  Help organize refreshments for 7th & 8th grade retreat day (held while high school is on tour.)


c.  Host the 8th grade graduation brunch (7th grade moms).



d.  Organize the 8th grade graduation reception (8th grade parents provide refreshments and set-up JPII; 7th grade parents serve and clean-up)

2. 8th grade class moms – organize the end-of-year Great Adventure Trips (one for the girls and one for the boys.)  (See protocol; call Laura Greey with questions.)

8th Grade Graduation Brunch

Responsibility of 7th Grade Class Moms
It is the tradition at Koinonia for the 7th grade class to host a brunch for the graduating 8th grade class.  This is done after the 8th grade mass the morning of graduation.  The deans will assign two teachers (one male and one female) to oversee the brunch.  Two 7th grade mothers will be needed to organize and help run the event.  The morning of the brunch the mothers should be on hand to facilitate the logistics, including set up and clean up.  The teachers in charge will be responsible for having at least one boy and one girl honor the 8th grade class.  The teachers will also be responsible for games and any other activities during the brunch.  

Mass

Brunch:   The mothers will organize the following details:

· Setup 5 long tables with chairs (Ask Frank Guido to have the 11th grade service team do this the day before).

        
   Provide and coordinate:

· Tablecloths

· Plates

· Napkins 

· Cups

· Table decorations

· Posters

           Organize Food

· Bagels/cream cheese/butter

· Juice

· Muffins and/or coffee cake

· Fruit

* The school funds this celebration.  Discuss with the deans the budget for the brunch and

   reimbursement.

Reception Following 8th Grade Graduation
Responsibility of 8th Grade Class Mom
The reception will be in John Paul II from 8 PM to 9:15 PM.

The food tables should be setup in the middle of the room in the shape of a cross (Ask Frank Guido if he will have the 11th grade service team do this the day of the graduation).

Chairs should be setup along the perimeter of the room.

Approximately 300 people will be attending.

The 8th grade parents committee (organized by the 8th grade class mothers) will be responsible for the following:

       1).  Provide and coordinate:

· Tablecloths

· Dessert Plates

· Napkins

· Cold beverage cups

· Centerpiece for the table  (possibly balloons)

         2). Organize refreshments:

· Soda (approximately 35 bottles)

· Doritoes/Fritos

· Chips

· Cookies  

· No brownies or dips please.

3). Contact 7th grade class mom to explain details and help needed.

Please keep cost as low as reasonably possible.  The cost for the paper goods and soda should be calculated and collected from the 8th grade parents. A letter should be written to the 8th grade parents explaining the event and how they are to participate. Try to be creative in your planning.  We would like this event to be simple yet special.

Begin with: 

· Opening prayer (do not allow children to eat before prayer).

· Directions for the evening (stress parents are responsible for younger children and that graduates and adults should get their food before the children).

End with:

· Closing prayer 

· Ask for help cleaning up.

The 7th grade must provide 6 parents, preferably 3 men and 3 women present for the evening (set up, over seeing and clean up).

Sample Letter to 8th Grade Parents
Dear 8th Grade Parents and Students,

Please read carefully the information below regarding this year’s 8th grade graduation. 
1.  Graduation will be held on Wednesday evening, May 28th from 7 to 8 pm in Weyand Gym.  Boys are to wear a suit, or slacks and a sport coat, and girls should wear a modest dress.  
2.  FYI – On the morning of graduation, there will a graduation Mass and a school-sponsored brunch hosted by the 7th grade students for our graduates.  Both are for students only.  
3.  A light reception in JPII from 8 to 9:15 pm will follow graduation.  This reception is “hosted by” the 8th grade parents and “served by” 7th grade parents. 


“Hosted by” means that we, the 8th grade parents, provide the food and beverages for our guests.  We will plan for 300 guests.  Each family is asked to contribute $7.00 towards the cost of beverages, paper goods and decorations.  Each “boy” family is asked to bring a bag of potato chips, fritos, or pretzels.  Each “girl” family is asked to bring a disposable platter of cookies or finger desserts.  No brownies or dips please!  Please bring these food items to JPII just prior to the graduation ceremony.  The 7th grade parents will receive them.

4.  A post-reception party will be held for the graduates and parents only.  (Please, no siblings.)  This year’s party will be hosted by the Provinsals and held from 9:30-11:00 pm.  Each family is asked to donate $3.00 towards beverages and to bring your student’s favorite snack to share (i.e. appetizer, veggie/dip, cookies.)  


The Provinsals need two couples to help with set-up and clean-up.  In addition, we would like to borrow a volleyball net and a croquet set.  Each student should bring casual clothes to change into.  Bring your cameras too!  Please volunteer by May 9th to 464-6418.

5.  Great Adventure Trip – In the past, the 8th grade parents have organized a day at Great Adventure for the boys and for the girls (separate days.)  In order for this even to take place, we need two parents of boys and two parents of girls to organize these days.  Organizing means setting the date, collecting monies from the students/families, securing chaperones, getting vehicles for transportation, and communicating directly with Great Adventure (sending forms, etc.)  Fees in the past have been approximately $35.00 per student and include the cost for the ticket, tolls, and chaperone fees.  Students should bring extra money for food.  

The trips are usually held within a week of graduation.  We need volunteers NOW in order for these trips to happen.  Please consider volunteering and contact Laura Gallic by Wednesday, May 7.  

To summarize:

· Send $10.00 to Laura Gallic by Monday, May 12 (for the reception and party.)

· Bring chips (boys) or dessert (girls) to JPII for reception.
· Bring favorite snack to Provinsals for party.

· Consider volunteering to help at party.

· Consider volunteering to plan Great Adventure trip.

Thank you for your attention to the information above.  If you have any questions, please contact either Laura Gallic at 754-7854 or Norma Provinsal at 464-6418.  Let’s pray for one another and for our graduates as they end this chapter and begin another.  

God bless, Laura and Norma, Class Moms
Cleaning Projects Committee
Mission:
To coordinate help in various cleaning projects that come up throughout the year.

Volunteers Needed:
2 chairpersons, many volunteers

1.  Keep list of on-going cleaning projects at KA, listed by daily, weekly, monthly, quarterly, and special as-needed projects.


a. Lists will contain:



- Location (i.e. building, room)



- Specific cleaning requirements (floors only, desks, baseboards, cabinets, closets)



- Supplies needed


- Times cleaning can be done (i.e. after school, weekends, days off only)

2.  Coordinate with Deans and/or KPAC as to what special projects are needed and when they should be done.

3.  Keep a list of people who are willing to clean for KPAC hours.  Contact these people, set up a schedule, and follow-up with them as to how the project is progressing.  They should keep their own hours.

4.  Trouble-shoot any problems that arise such as a conflict of schedule to clean, no cleaning supplies, etc.  

5.  Report major problems to KPAC.
College and Career Information Committee
Mission:
To provide information to Juniors and Seniors and their parents about the college 



application process.

Volunteers Needed:
3


1. Create/review Junior and Senior information packets.  (Must be approved by the 


Deans.)


2.  Conduct a Parent/Student Information night.  Work with Deans on date and 


information.


3.  Investigate upcoming college fairs and open houses and post info on Don Bosco 


bulletin board.


4.  Post upcoming SAT test dates and other related information on bulletin board.
Easter Celebration Committee
Mission:
To provide assistance to KA staff to organize and run the Easter Celebration.


1.  Date to be chosen by the Deans.


2.  The program is to run for the first half of the day (8:30-12:00) and will include:



a.  Mass



b.  Parade – students grouped by grade with each class carrying it’s own 




class-made banner.



c.  Activity 



d.  Pizza lunch – provided to all students by the school.


3.  The Activity should be an assembly type program that features a form of entertainment 



(i.e. 2008 featured a magician). (Refer to the Field Trips book created by Maureen 



Debrot for other ideas.)  

School Responsibilities:

1. Set date


2. Arrange Mass


3. Create banners


4. Oversee Mass


5. Arrange for all food for pizza lunch.  (Reminder: Call Wegman’s 2-4 weeks in advance for donations.

Committee Responsibilities  (Volunteeers Needed: 2)

1. Order balloons (helium tank, balloons, ribbon) (funded by school)


2. Arrange for the Activity (funded by school)


3. Remain available throughout the day to oversee and assist as needed.  
Envelopes and Gift Cards Committee
Mission:
To manage the Envelope System between the school and the families and to fill 



orders for grocery store gift cards.  The envelope system is used for 



communication between the school/parents association and home.

Volunteers Needed:
3
Every week the large plastic envelope will be sent home with a Weekly Correspondence sheet, which includes the grocery gift card order form/service hour form, the pizza order form and other pertinent information that arises for that week.

The envelopes are “processed” on Thursday. This means:

1. Families should send their envelope in by Thursday morning no later than 9:00.

2. 2 or 3 women empty each envelope and process the Weekly Correspondence Sheet.

3. If a check is enclosed it is matched to the form and a white legal size envelope is filled out on the outside with the family name, amount ordered and the store ordered from.

4. The checks and white envelopes are alphabetized and then checked against each other for accuracy.

5. The white envelopes are then filled with the amount indicated on the front of the envelope, double checked for accuracy and sealed.

6. New forms and other school related correspondence are collated and along with the gift card envelopes are stuffed into the plastic KPAC envelope.

7. The envelopes are then sorted by class room, as indicated on the top left corner, bound together and delivered to each room where the student will take it home. 

On Thursday afternoon after the gift card orders are totaled and Joan Temple’s supply is replenished to $2,000 ShopRite and $500 Pathmark the call is made to each store for reorder. Before 4:00 pm.

It is good to have approximately $11,000 on hand for ShopRite and $2,000 on hand for Pathmark. These amounts cover rough sales at school at about $9,000 and rough sales at Joan’s at about $2,000. These numbers will fluctuate depending on the time of the month and around holidays etc. 

Call: Betsy @ Village Supermarkets – 973-467-2200 ext. 384

Call: Dawn @ Pathmark – 647-2450

All totals are entered in the ledger on Mary Quese’s computer.

The checks from the school sales and Joan Temple’s sales are brought to Noreen Conant and she will issue 2 checks for the following week’s orders. Remember to less 5% of the total order for each store when writing the check. 

Usually by Tuesday of the following week the Pathmark order can be picked up at the store and by Wednesday the ShopRite order can be picked up at the store.

Hospitality Committee

Mission:
To provide support for new families, teachers and KPAC events.

Volunteers Needed:
4

1. Arrange a contact person for all new families.  This person will call the

parent(s), introduce themselves and offer to answer any simple questions the parent(s) may have (Questions of intricate school matters should be referred back to the deans). 

· A follow up call after two weeks is recommended.  

· Offer to have new family call you if a question arises.
2. Send a letter to married female teachers  (grade 7-12) offering to make a

      meal during a particularly busy time of the school year.

3.  Organize and provide refreshments at KPAC events.




KPAC meeting and New Parent Social.

4. Provide support for end of year teacher dinner (ask Jeannie for details)

5. If requested provide and serve bagels and juice for KA choir the morning

    they leave for tour.

Junior Class Committee
Mission: 
To create a team of parents who will support all Junior year activities.

Volunteers Needed:
4 (2 parents of boys, 2 parents of girls)

1.  Class Trip Fundraising – Communication between advisors, students and parents is vital for the fundraising to be a success.  


Provide support to the advisors by suggesting fundraising ideas (i.e. car wash, bake sale, leaf raking, painting, Ignatius Press) and then assisting with their implementation.  


Set up discussion/planning meetings with the students and advisors to help implement their goals.  


The committee members do not need to run or chaperone every event, but should insure that all Junior class parents are involved in some aspect of fundraising.  


2.  Graduation Party – This is a party run by the Juniors to honor the Seniors.  It is open to all Juniors and Seniors and is usually held a week or so before graduation.  


The committee’s job is to oversee the team of Juniors planning the event: be clear on the location, chaperones, money charged to attend, and making sure the monies are collected.  


Suggest to the students that they should set aside some money for a gift for the host of the party (gift certificate to Panera’s, etc.)  


Send a letter to all parents of invited students with specific details of the event (i.e. location, times, chaperones, food.)  

Landscaping Committee

Mission:
Provide simple seasonal beautification of the campus (main area to address is



outside the Link).  

Volunteers Needed:
3

1. Possible ideas are cornstalks, Christmas wreaths, spring flowers.


2. Contact KPAC core team member to discuss improvements of a significant nature.     


3. A written request for funds must be submitted prior to any purchase requiring 



reimbursement.

Lunch Duty Committee
Mission:
To oversee and schedule parental lunch duty supervision.
Volunteers Needed:
2
1.  Review lunch duty regulations.

2.  Contact scheduling person about any changes/needs for upcoming schedule.

3.  Put letter out in mAY to ask parents to give preferences about day to do lunch duty.

4.  Distribute to each family copy of procedures/rules for lunch duty and playground rules in first KPAC envelope.
5.  Be prepared to present highlights at Back-to-School Night.

6.  Put out flyers in KPAC folder periodically for reminders about lunch duty and inform of any new procedures.

7.  Schedules should be distributed in KPAC envelopes two months in advance.  
8.  Post weekly schedule outside Nurse’s Station and collect signed sheet by Friday.  


a. Copy to Mary Quense to record overall hours.

b. Record on own ledge – to track 8 lunch duties.


c. Copy of own ledger to scheduler to allow accurate counts to schedule parents for future 



months.

9. Trouble-shoot any problems and/or feedback from parents.

10.  Follow-up with parents who frequently miss.

11.  Review any “special” circumstances that arise with parents who are unable to do lunch duty and talk it over with KPAC.  Then pass on relevant info to scheduling coordinator. 

Outreach Committee
Mission:
To encourage the children to help others and expand their worldview.

Volunteers Needed:
2


1.  Research projects to participate in (i.e. coat drive, food drive.)


2.  Present suggestions to the school.


3.  Coordinate date, time and transportation, if needed.


4.  Provide materials to fulfill the mission.


5.  Be available to chaperone and/or get others to help.

Pizza Day Committee
Mission:
To offer a pizza lunch to KA students every Thursday as a means of raising 



money for the Yearbook.  Students are offered the opportunity to purchase slices 



of pizza and soda or water.  

Volunteers Needed:
2

1. Every week a pizza order form goes home in the KPAC envelope.

2. Thursday morning all the teachers collect the pizza money and send it to the office.

3. Two moms open each envelope and check the enclosed money to the order form making sure it matches.

4. The number of slices is tallied 1st – 4th and 5th- 12th.

5. Calculate how many pizza’s needed for the first lunch period (1st – 4th) and how many needed for the 2nd two lunch periods combined (5th – 12th).

6. Bruno’s is called (phone # is in office): Tell them how many pizza’s for the first lunch period and then how many pizza’s for the 2nd lunch period.  Bruno’s will deliver the first at 11:20 and second at 11:40. (The 11:40 delivery covers the 2nd two lunch periods.)

7. Figure the amount to be paid to Bruno’s plus $10 tip. Each pizza costs $6.50.

8. Give Ed the amount and he will get you the check.

9. Next, using the order forms, fill in the tally sheets indicating how many slices and drinks each student gets. 

10. Put the money in Tom Appert’s mail box.

11. Bring the check and tally sheets to the cafeteria and clean and set up the 2 small tables used for distributing the pizza.

12. Give the check to delivery guy at the first delivery and hand out pizza to the first 2 lunch periods.  The seniors/juniors hand out at the 7 – 12 lunch period.

Saturday Clean-up Day Committee

Volunteers Needed:
2 men to chair, many volunteers


1.  Establish day with Deans to have KA clean-up.


2. Put flyer in KPAC folder to announce day and needs.


3. Call pre-identified families who need hours to offer as opportunity to get hours.


4.  Coordinate with Paul Temple as to cleaning/work that needs to be done.  Work will 


involve inside as well as outside work.  


5. Set up teams to work that day.  Give assignments.


6. Make sure necessary supplies, tools, equipment, etc. will be on hand.  May need to ask volunteers to bring items such as rakes, gloves, cleaning supplies.


7. Consider providing food and beverages.


8. Record work actually done and send report to Deans and KPAC.

School-pops Committee
Mission:
To promote the use of and manage the School-pops program.
Volunteers Needed:
2
School Spirit Committee

Mission:
To encourage school spirit and pride.  

Volunteers Needed:
3


1.  In September, obtain Lands End catalogs and write a letter explaining school monogrammed fleece and how to order.  Make sure they are sent home in the KPAC envelopes by the end of September.


2.  Organize some type of school contest(s) (i.e. essay, art, song writing, poetry, gingerbread houses.)  The Deans must approve the event(s) before commencing.  


3.  Post photos of KA events on bulletin board in vestibule of Don Bosco.


4.  Be creative.  Brainstorm for new ideas to promote school spirit.  Deans must approve.


5. Help advertise and set up art show. 


6.  Run a school spirit day.  (See next page.)

“Spirit Day”
Schedule of Events
8:30 - Day begins with a normal school schedule. Parents possibly available to help teachers clean and pack up class room.

11:10 - “Lunch on the Lawn” - (classes sit with their teacher) (class moms bring picnic blankets)

11:30 - Games Begin

1:00 - Special Teacher relay race

1:15 - Ice cream Truck or other treat

2:00 - Busses/carpools

K – 5th Grade


Each class mom will provide a “booth” with a relay race or game. They will man the booth for the day.


Set the booths up in an orderly fashion around the grounds.


Each class will spend 15 minutes at each “booth” then a bell will ring and the class will move to the next booth until all games are completed.

6th & 7th Grade


These grades will be split into teams and will play group games such as soccer, volleyball, challenge games, etc.  For example, if you have 3 games then you will need 6 teams (2 teams per game). If there are 42 students, then each team will have 7 players which works well for the games suggested above. In other words, choose the number of games according to the number of students – large group, more games; small group, fewer games. Teams should rotate from game to game within an hour and a half time frame. Rotation times will vary according to the number of games (i.e. 3 games rotate every 25 minutes with a 5 minute break in between.)

Our goal is to have alumni come and run this portion of Spirit Day!

8th Grade


Newly graduated 8th graders will be invited back to serve and participate in Spirit Day.

Teacher Relay


Gather all the students to watch their teachers do a silly race such as the Suit Case Relay. For this race, each class mom should provide a suit case filled with oversized clothes (shirt, pants or skirt, shoe or boots, hat or wig.)  Set-up as many lines as there are teachers with the suitcase at one end and the teacher at the other. The teachers should run to the suitcase, put on all the clothes, and run back. The first one to run back wins. (We could even give a prize to that teacher’s class!)
Science/History Fair Committee

Volunteers Needed:
2
Deans/Faculty Responsibilities


Set date for Fair and assign faculty representative.


Representative will meet with Science/History Fair Committee to discuss.

1) Theme of event.

2) Schedule event (time for judges to view before general public beginning and ending times…)

3)  Who will emcee.

4)  Review all details and discuss who will be responsible for what.

5)  Notify students of assignment, standards and expectations.

6)  Arrange to have tables set up by junior service team.

Science/History Fair Committee Responsibilities

1) Invite judges and give them objective standards for judging.

2) Obtain prizes.

3) Provide certificates for winners.

4) Support judges by providing nametags, clipboards, and pens.

5) Appoint head judge

6) Oversee evening.

7) Write thank you notes to judges and any sponsors

Recommended Schedule


6 - 7:45      
Judges observe and score projects.


8 - 9:15      
Open viewing.

9:15 - 9:30
 Presentations of awards and closing a prayer.
Senior Class Committee
Mission:
To create a team of parents who will support all senior year activities.  
Volunteers Needed:
3 couples

1.  Yearbook – Support the teacher/advisor.

2.  Pasta Night - Provide help when needed, help keep costs low, encourage raffle 


baskets.  (See CeCe Wagner for help and suggestions for the raffle baskets.)


3.  Graduation Dinner – Secure a location approved by the Deans and help plan the event


(i.e. menu, decorations, tables for posters.) 


4.  Honoring Posters – This is a great tradition where the families have an opportunity to 

write words of encouragement from each family member to the graduate.  Pictures past and present can also be displayed.  Discern the size, depending upon the location.  The posters are usually displayed at the graduation dinner.  Make sure each parent gets instructions about how to make it, what size, where to bring it, and when.   


5.  Class Picture – Make sure a good picture is taken (preferably the night of the dinner) for the Wall of Fame in the Link.  


6.  Class Gift – Help discern the class gift and have students present gift to Deans at graduation dinner.  If gift cannot physically be presented, present a letter or picture of the gift.  In addition, a plaque should be prepared for the gift and inscribed with “Donated by Class of 2007” or other such appropriate designation. 
Student Enrichment Committee
Mission:
To offer support to teachers’ existing curriculum.

Volunteers Needed:
2 chairpersons, other willing volunteers


1.  Discuss with teachers what their needs are.  



2.  Conduct online research for materials available for classroom use by teacher.


3.  Inquire about other schools’ resources.  


4.  Investigate local school board resources that may be available to KA.


5.  Investigate other resources that may be available (i.e. maps, videos, museums,


 free programs for students and teachers, desks, chairs, bookshelves.)
Thursday Night Men’s Cleaning Committee
Mission:
To organize and oversee a group of men to do heaving cleaning projects on two 



Thursday nights per month.

Volunteers Needed:
2 men to chair and many volunteers


1.  Assess the campus and determine needed cleaning projects.


2.  Make a schedule of cleaning projects.

3.  Arrange for men to do the cleaning projects.  
KA Support
1. Provide support in the school office when requested.

2.  Solicit help from interested parents in the areas of



- Grant writing



- Public Relations

3. Have thank you notes written when needed.  
Nurse Support

Mission:
To help staff the Nurse’s Station during CCW classes and on Fridays 


from 10 am to 2 pm.  


1.  Make a schedule of times that need to be covered.


2.  In August, call all nurses and individuals certified in first aid and ask if and when they can serve.  If unable to fill all time slots ask other individuals.


3.  Print copies of schedule and give it to:



Helen O’ Mullan



Jeannie McCauley



Ed Neri



Pat Weyand



Bob Filoramo



(Note: Cell phone numbers next to the volunteer names would help significantly.)

Substitute Teachers Support
Mission:
To provide substitutes when teachers are absent for sickness or school-related 



activities.  Also to provide a list to the teachers of volunteers available to sub 



when teacher will be absent for personal reasons.    
1.  Provide list of people willing to substitute and their preferences.

2.  Make calls to find a substitute when needed.

3.  If need arises in the morning, Rebecca Minogue or another staff member will make the calls.

Teachers’ Aides Support
1.  Work with Pat Moran to find individuals who are willing to commit to assisting a particular teacher on a particular day every week for the year.  

KPAC Volunteer Sheet

Look over the volunteer opportunities below and check at least three committees

you would be willing to serve on.  (Don’t worry; we won’t call on you for all three!)

The minimum number of volunteers required for each committee is noted in parentheses (#).  Committees will be organized by early September.

You can make a difference … and earn KPAC hours at the same time!

Mother’s Name: _______________________________________________________

KPAC ENVELOPES & GIFT CARDS

_____ (3) Process & distribute on Thursdays

PIZZA DAY

_____ (2) Process & distribute on Thursdays

LUNCH DUTY

_____ (2) Develop & manage lunch duty 


schedule

HOSPITALITY

_____ (4) Support new families, teachers and 


KPAC events

LANDSCAPING

_____ (3) Simple seasonal beautification of 


campus (i.e. Link)

BULLETIN BOARD

_____ (3) Create inspiring visual presentations

ASSEMBLY

_____ (3) Provide monthly assembly programs

SCHOOL SPIRIT

_____ (3) Encourage w/ activities, contests, etc.  

OUTREACH COMMITTEE

_____ (2) Help students help others

STUDENT ENRICHMENT

_____ (2) Investigate enrichment opportunities 

SCHOOL-POPS 

_____ (2) Promote and run the program

EASTER CELEBRATION (one day event)

_____ (2) Assist KA staff to organize and run 

SCIENCE/HISTORY FAIR (one day event)

_____ (2) Assist in conducting the fair

SENIOR CLASS

_____ (3 Couples) Support senior year activities  

JUNIOR CLASS

_____ (4) Support junior year activities

COLLEGE AND CAREER INFORMATION

_____ (3) Provide info to juniors & seniors 


about college application process

CLEANING PROJECTS

_____ (2) Coordinate help in various cleaning 


projects throughout year

_____ (Many) Assist with cleaning

THURSDAY NIGHT MEN’S CLEANING

_____ (2 Men) Organize group to do heavy 


cleaning 2 nights per month

_____ (Many men) Assist with the cleaning

SATURDAY CLEAN-UP DAYS

_____ (2 Men) Organize teams for 2 days/year

_____ (Many adults) Assist with projects 

GRANT WRITING

_____ 

PUBLIC RELATIONS

_____ 

WEB SITE MANAGEMENT

_____

KPAC Volunteer Sheet

Look over the volunteer opportunities below and check at least three committees

you would be willing to serve on.  (Don’t worry; we won’t call on you for all three!)

The minimum number of volunteers required for each committee is noted in parentheses (#).  Committees will be organized by early September.

You can make a difference … and earn KPAC hours at the same time!

Father’s Name: _______________________________________________________

KPAC ENVELOPES & GIFT CARDS

_____ (3) Process & distribute on Thursdays

PIZZA DAY

_____ (2) Process & distribute on Thursdays

LUNCH DUTY

_____ (2) Develop & manage lunch duty 


schedule

HOSPITALITY

_____ (4) Support new families, teachers and 


KPAC events

LANDSCAPING

_____ (3) Simple seasonal beautification of 


campus (i.e. Link)

BULLETIN BOARD

_____ (3) Create inspiring visual presentations

ASSEMBLY

_____ (3) Provide monthly assembly programs

SCHOOL SPIRIT

_____ (3) Encourage w/ activities, contests, etc.  

OUTREACH COMMITTEE

_____ (2) Help students help others

STUDENT ENRICHMENT

_____ (2) Investigate enrichment opportunities 

SCHOOL-POPS 

_____ (2) Promote and run the program

EASTER CELEBRATION (one day event)

_____ (2) Assist KA staff to organize and run 

SCIENCE/HISTORY FAIR (one day event)

_____ (2) Assist in conducting the fair

SENIOR CLASS

_____ (3 Couples) Support senior year activities  

JUNIOR CLASS

_____ (4) Support junior year activities

COLLEGE AND CAREER INFORMATION

_____ (3) Provide info to juniors & seniors 


about college application process

CLEANING PROJECTS

_____ (2) Coordinate help in various cleaning 


projects throughout year

_____ (Many) Assist with cleaning

THURSDAY NIGHT MEN’S CLEANING

_____ (2 Men) Organize group to do heavy 


cleaning 2 nights per month

_____ (Many men) Assist with the cleaning

SATURDAY CLEAN-UP DAYS

_____ (2 Men) Organize teams for 2 days/year

_____ (Many adults) Assist with projects 

GRANT WRITING

_____ 

PUBLIC RELATIONS

_____ 

WEB SITE MANAGEMENT

_____
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CLASS MOMS NEEDED!!!!

(DADS WELCOME TOO ( )
Being a class mom is a wonderful way to get to know the teacher, your child’s classmates and families.

If you are interested in being classroom mother next year for grades K – 8, please complete the volunteer sheet below and return it in your KPAC envelope ASAP.  Thanks for your support!

We need two parents per class!  Service hours earned = 18 hrs. 

(9 hours each)

_________ Yes, I would like to become a Class Mom 
Parent’s Name: _________________________________________

Telephone Number:_______________ Cell Number ___________

Email Address:__________________________________

Children’s Names & Grade entering in September:____________,

_______________, ________________, ________________

(You will be notified in early September.)
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TEACHERS’ AIDES NEEDED!!!!

Do you enjoy spending time in the classroom?  Do you like helping children to learn?  Our hardworking K-6 teachers need your help!  Assistance is needed in a variety of areas – working with students, preparing materials for teachers, grading papers, and others.  Please consider giving of your time and talent by volunteering to be a teacher’s aide.  

If you are interested in being teacher’s aide next year for grades K-6, please complete the volunteer sheet below and return it in your KPAC envelope ASAP.  Thanks for your support!

_________ Yes, I would like to become a Teacher’s Aide

Parent’s Name: _________________________________________

Telephone Number:_______________ Cell Number ___________

Email Address:__________________________________

Days of the week available:____________________________________

AM or PM or either:_________________________________________

Grade(s) preferred:__________________________________________


SUBSTITUTE TEACHERS NEEDED!!!!

Substitute teaching is not only a great service to our school, but a very rewarding experience as well.  But don’t worry, you will not be asked to teach material you are not comfortable with!  The regular teacher will provide you with a lesson plan, worksheets, and/or reading assignments that the students are to work on during the class time.  

You will not be making a commitment to substitute teach by filling out this form.  We simply would like to know if you would be interested and available to help.  Thank you for considering this important volunteer opportunity!

_________ Yes, I am willing to serve as a Substitute Teacher 
Parent’s Name: _____________________________________________

Telephone Number: _______________ Cell Number: ______________
Email Address: __________________________________

Grades preferred: ___________________________________________

Subjects you would be willing to teach: 

__________________________________________________________

Days of the week available:____________________________________

AM or PM or either: _________________________________________


LUNCH DUTY VOLUNTEER FORM
Please fill out the form below to indicate which days you are available for lunch duty next year.

We will try to accommodate special requests such as maternity or family issues but in general you will be put on the schedule about once a month on the day(s) indicated below.

Please send this form back in the KPAC envelope ASAP!

Name: __________________________________

Telephone #: ________________ Cell # _______________

Email Address:__________________________

Indicate which day(s) of the week you are available by 1st 2nd & 3rd choices!

(It is helpful for us to have a selection due to the overwhelming task of scheduling)
Mon._____ Tues._____ Wed. _____ Thurs. ______ Fri. _____

*If we do not receive your form back by May 29th we will assume that you are available ANY day of the week!
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KPAC ENVELOPE – WHO GETS IT?
Please choose one child from your family to be responsible for bringing the KPAC envelope to and from school each week.

We found that grade school children were often more diligent with this task than our very busy high schoolers!  (  (Do not choose an 11th grade student due to their unpredictable whereabouts during service period unless he/she is your only child in the school.)

Please send this form back in the KPAC envelope ASAP!

Student Name: _____________________________
Grade: _____
(first and last)
In the event the child you chose is absent on a Thursday, please choose an alternate child to bring the envelope home.  It can be a sibling or a neighbor.  You may want to choose one of each.



Alternate Names





Grade

1st choice ________________________________________________

2nd choice ________________________________________________
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